[bookmark: _GoBack]FOR PAYPAL PAYMENTS/ REGISTRATION FEE PAYMENTS

1. To make a payment by Paypal, it is necessary to create a personal account. Click on the following link: https://www.paypal.com/mx/webapps/mpp/account-selection and click on the "continue" button in the "Create personal account" box.
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2. [image: ]You will be asked for personal data and a password that you will use every time you want to use Paypal to make a payment. This account is free when you make payments to another Paypal account. 

3. [image: ]When finished, log in. In the wallet tab, associate your bank account or card details in the bank accounts and cards section. 


4. In the Send and Request tab, type in the box that appears, the e-mail: tesoreria.iiicolam@gmail.com and press next.

[image: ]











5. Enter the amount in your national currency corresponding to the amount in US dollars, the currency in which Paypal makes the transfer or payment to a third party. You can add a note specifying the reason for the payment. The amount is indicated by placing the cursor at the end of the amount indicated in the left section. On the right, the amount in US dollars will automatically be indicated.  Press continue. 
[image: ]

6. To continue with the payment, you are asked to indicate the account or card with which the transaction will be made. Click next.
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7. A screen appears showing the details of your transaction. To finalize, click Submit Payment Now. 
[image: ]

8. Another way to make the payment is through a link generated by the "seller", in this case SMBC. The link is: paypal.me/pagosvariosSMBC, where you can make the payment directly to SMBC. When you click on the link, the amount to be paid in US dollars will be indicated and steps 6 and 7 will be repeated.
[image: ]

9. Send the voucher to the e-mail tesoreria.smbcmexico@gmail.com and mtavera@ipn.mx and full name. In the subject line of the e-mail put the code CIMA2021 and the initials of your first and last name.

10. If you require an invoice, send the billing information along with a copy of the RFC: 
RAZÓN SOCIAL:
RFC:
ADDRESS:
EMAIL:
REMEMBER TO REQUEST YOUR INVOICE SEVERAL DAYS BEFORE THE END OF THE MONTH IN WHICH YOU MADE YOUR PAYMENT, IN ORDER TO ISSUE THE INVOICE.

If you have any questions or comment please let us know. 

Sincerely

Dr. Celia Isela Sélem Salas. Treasurer SMBC Mexico Chapter
Dr. Maria Elena Tavera Cortes. CIMA 2021 Organizing Committee, CIMA 2021
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